HOW TO	Receive your Rates Notice by email

HOW TO	Receive your Rates Notice by email


[bookmark: _GoBack]eNotices – Get your Rates Notice emailed to you

	1. Go to the enotice website at https://colacotway.enotices.com.au/ 
2. Click on the Sign Up tab
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	Sign up via website
	

	1. Enter your email address
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	2. Locate your enotice reference number on the bottom of your rates notice
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	3. Enter your enotice reference number
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	4. Click on Sign Up button (an email will be sent to your email account for confirmation)
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	5. Go to your email account
	

	6. Click on Start button in the email
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	Sign Up via facebook
	

	1. Click on Facebook button
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	2. Enter your email address or phone number that you use when signing into facebook
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	3. Enter your facebook password
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	4. Click on Log In button
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	5. Click on Continue button
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	6. Locate your enotice reference number on the bottom of your rates notice
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	7. Enter your enotice reference number
	[image: ]

	8. Click on Continue button
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	Edit your Details
	

	1. Log in to your eNotice account
	

	2. Click on Update Contact Details or your name
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	· Profile Tab
· Change name or contact details
· Change password
	

	· Accounts Tab
· Add new accounts
· Change delivery method (email or post)
· Remove account
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	· Emails Tab
· Add additional emails to send notice/s to
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BPay View – Your bank will notify you when your Rates Notice is available to view
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For instructions on how to locate BPay View through your online Bank
1. Go to https://www.bpay.com.au/Personal/Receive-bills.aspx  
2. Scroll down to the How it works section
3. Click on the Set up BPAY View button
[image: ]
4. Enter the name of your bank in the search field
[image: ]
5. Click on your bank in the menu
[image: ]
6. Follow the instructions provided
examples
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Set up BPAY View

Simply choose your bank or financial institution from the drop-down menu, then follow the.
prompts to set up BPAY View.
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Login to your online banking account to begin these steps

. Bank Australia

www.bankmecu.com.au >

%= °= 9%:=

Navigate to the menu Add a biller Enter biller details
© Navigate to the bill payment © Search for the BPAY biller you © Each biller has specific
section would ke to add registration requirements (the

information you need to enter)

© Enter the details as requested and
submit your registration




image24.png
Login to your online banking account to begin these steps

§ e EEE

Pamertse 1 billers

Foreeret

T

Navigate to the menu

O Navigate to Bill payment > BPAY
View billers

© Click on the "Add a biller for BPAY
View" on the RHS of the page

J«nab

www.nab.com.au >

Add a biller for BPAY View

Add a biller

O Select the BPAY View biller you
would like to add by either

O Selecting from a list

o

Entering thelr biller code as found
on your bill

O Search by biller name

Add a biller for BPAY View

5 v Rapimnti

Enter biller details

© Each biller has specific
registration requirements (the
information you need to enter)

© Enter the details as requested,
click the statement checkbox and
click OK




image1.png




